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At Sunnyside Academy, we recognise that transition is a process, not an event. This policy has
been devised to ensure that pupils transfer seamlessly through each phase of their education; thus,
contributing to a positive learning experience for every child. Care and attention is given to the
transition of individual pupils as they transfer to, through and beyond Sunnyside Academy.

Definition: In this policy, the term ‘transition’ is used to describe the movement that takes place
from one familiar setting (including the home) to another.




At Sunnyside Academy, we will:

Encourage all parents and carers to be partners in their child’s education.

Assist parents and carers in helping their child prepare for school and for the transition to
each new year group.

Make a happy and seamless transition from home and/or other settings to school and from
year group to year group.

Support all pupils towards independence and develop their confidence, resilience and
ability to cope with change.

Give pupils a clear understanding of the new expectations ahead of them.

Ensure that any relevant information from outside agencies is acknowledged and acted
upon, particularly in regard to children with Special Educational Needs or English as an
Additional Language.

At Sunnyside Academy, pupils will experience many different transitions:
Entry to Pre-Nursery/Nursery
Moving from Pre-Nursery to Nursery
Moving from Nursery to Reception
Moving from Reception into Year 1
Moving from Key Stage 1 into Key Stage 2
Movement from class to class
Moving from mainstream provision into specialist provision

Leaving Year 6 and moving onto Secondary School

Sometimes, children may move to a different primary school during the school year and in some
instances, this may be a transfer to a specialist provision.

Each of these transitions is a unique phase which has its own challenges and expectations.

At Sunnyside Academy, we have provision for children from the age of 3 years old. It is the
Academy who organise the admission arrangements for nursery provision.

Once a place has been offered, Ms Rafiq will organise to visit the child in their home
setting.

Start dates and times will then be arranged.

‘Stay and Play’ sessions can be offered prior to the start date - these will take place within
the school day and provides an ideal opportunity to introduce children and their families to
the setting and the routines.

Responsibility for transition into Nursery

Ms Rafiq Nursery Teacher




Ms Rafiq manages the waiting list for Nursery spaces. She will make initial contact via
phone when a child is eligible to attend Nursery and/or when a place becomes available.

Once a place has been offered, Ms Rafiq will organise to visit the child in their home
setting.

Discussions occur between Sunnyside Academy and staff from other settings (where
appropriate). This may include a multi-agency meeting if necessary.

Responsibility for transition into
Reception

Mrs E Enderwick Early Years Leader

We recognise that the transition into Reception can be challenging as pupils move from nursery to
full time school. To support both children and parents/carers during this time, we organise a
number of different activities:

» Information sessions with Reception teachers are organised during June and July. During
these sessions, parents/carers are provided with key information and an opportunity to
meet their child’s class teacher.

In the final summer term, pupils are invited to stay at school for lunch for the first time with

a parent or carer. They will have the chance to try our school meals in the main hall, ready
for September when they will be at school all day.

Responsibility for transition from Reception

into Key Stage 1
Mrs R.Cook Key Stage One Teacher

Mrs E.Enderwick Early Years Leader

The Key Stage 1 curriculum builds on and extends the experiences that children have had during
the Foundation Stage where a practical approach to teaching and learning is maintained. Before
the children move into Key Stage 1, teaching staff from Reception and Year 1 meet to discuss the
progress, attainment, well-being and individual needs of each child. This information is used to
inform future planning, personalise the curriculum and set appropriate targets.

Responsibility for transition between
classes from Years 1 to Year 6

Receiving teachers with oversight from:

Mrs D.Kelly Assistant Headteacher

Mr M. Suthers Deputy Headteacher




Within the last weeks of summer term, children have the opportunity to familiarise themselves with
their new working environment, teacher expectations, peers, routines and timetables. This
transition plan also gives parents/carers the opportunity to talk to their child's new teacher, share
any concerns and become familiar with any changes to the daily routine.

* Throughout the year, opportunities are given for year groups to work together e.g. through
shared playtimes.
Each child has their own educational file (held electronically via CPOMS) which moves
through school with the child to provide evidence of previous years' progress, targets
significant events and any multi-agency involvement.

Each child will also have a 50 Things at Sunnyside folder that illustrates their journey and
experiences throughout their Sunnyside journey.

Responsibility for transition from Year 6
into Year 7

Mr M Suthers Deputy Headteacher

Ms O Craster Y6 Teacher

Mrs D Easton Assistant Headteacher
SENCO

When children enter Year 5, they will begin to gain some initial experience of secondary school life.
Visits to nearby secondary schools are planned for children in Years 5 and 6. Staff from our nearby

secondary schools visit Sunnyside Academy to meet with children, lead curriculum activities,
answer questions and liaise with Sunnyside staff.

In the early part of the Autumn term of Year 6, we hold a meeting for parents, carers and their
children. During this meeting we talk about the year ahead, expectations and transition plans and
dates.

Children transfer to secondary education at the end of Year 6. Many children from Sunnyside
Academy transfer to Kings Academy, Acklam Grange, Outwood Riverside, Outwood Acklam and
Unity. Information from Middlesbrough Borough Council and from the secondary schools will be
sent directly to all parents/carers of Year 6 pupils during the Autumn term.

Parents/carers may express a preference for any secondary school of their choosing but places
cannot be guaranteed. Parents should note that it is very important to return the Expression of
Preference form to the Local Education Authority, as children may be allocated a place at a
secondary school that is not the preferred choice. Appeals to change the allocated secondary
school place allocated should be made to the Local Authority.

* Children and their families are invited to open evenings at the local schools during the
Autumn term.

* Notification of the allocated place is sent at the beginning of the following March.




During the Summer Term, the children are invited to attend a short transition period at their
allocated secondary school. This is to gain experience and to familiarise themselves with
their new school.

We provide transition work through our PSHCE curriculum and Stepping Up programme.
This gives pupils the chance to discuss and portray any anxieties about the upcoming
changes. We also work with other agencies such as the Educational Psychology Team, to
deliver an enhanced transition offer to our most vulnerable pupils.

Year 7 teachers often come to school to meet with the Year 6 pupils in the Summer Term,
after SATs. The children have the opportunity to ask any questions to alleviate anxieties.

Mrs K Foulger and Ms D.Easton are responsible for sharing relevant information and supporting
vulnerable pupils who may require an enhanced transition.

Mrs Reed is responsible for:

* Attending relevant training and disseminating this to others
* Coordinating the completion of the TPPT (Transition Profile Planning Tool)

* Coordinating the use of the intelligence gained from the TPPT to support transition

Where it is determined that a pupil may require an enhanced transition, this will initially be
discussed within the Senior Leadership Team. Then, in partnership with parents, carers and
receiving schools, appropriate action is taken. This may include a PCP meeting (Person Centred
Planning meeting).

Children joining at different points in the year

Parents/carers will complete an in-year transfer form stating reason for move and
identifying any additional needs or agencies involved with the family.

Transfer applications or phone calls of interest are passed to the Headteacher or SENCO
depending upon the application of interest

Parents/carers and children are invited to tour the school and discuss any issues with the
Headteacher and briefly meet the new class teacher.

New children are assessed quickly by their class teacher and supporting staff.

Records from previous schools are made available to the receiving class teacher and, where
appropriate, the SENCO.

Any new children are assigned a peer ‘buddy’ to help them settle into their new class and
routines.

Information will be electronically transferred using CPOMs

Safeguarding team to liaise with the previous school in regards to attendance, home issues,
external services




For those children who have recently entered the country, we recognise that the transition process
can be more challenging, especially when English is not their first language. On entry, we will
endeavour to provide oral and written information in the family’s first language which will facilitate
the admissions process and provide important information about the school. Where necessary, we
will seek additional support from external agencies, including Middlesbrough Virtual School.

Children leaving at different points in the year

* Parents/carers are invited to discuss the reasons for leaving with the Headteacher or
Pastoral Team

An application transfer form for the new school must be seen and signed by the
Headteacher.

All records are passed on promptly - including SEN records and any safeguarding
information.

Monitoring & Evaluation

The transition procedures are the collective responsibility of the teachers relinquishing and
receiving the relevant pupils. The effectiveness of the transition at each phase is monitored by the
Senior Leadership Team. The views of parents, carers and pupils regarding transition
arrangements will be sought via the annual questionnaires.

This policy will be reviewed formally every two years.




